TUTORING RESUMES

A presentation brought to you by the
Purdue University Writing Lab




First Five Minutes

= Understand the purpose of the resume
* Full-time job, internship, assignment?

« What type of job, internship, assignment?

» Find out what parts of the resume have given
the student trouble

= Focus on these sections
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If You Have More Time

» Format of Document
 Visually appealing
« Consistent
« Bolding and ltalics
« Spacing and graphics

= Grammar, other mistakes that catch your eye

= Work on these ONLY if you have finished
student concerns!
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EFach Resume




Your Resume

Chris Q. Surname

ROV Contact Information

Camwoas Addesss

1350 Wl ow Awn s 120 Oriole Trtt

W Ladpune, IN 4700 Loy Bow, BN 4030

Qi1 (219 125457

Nbpama odivers s o Vel advest- g

Objecti .
JeC |Ve A and mm il g Lo dy 00w mg 00 0 AR Ny Menidp sl Latnamasion

WM e dppty vy mvid g A0 Sl At ity

Chotation
Pardae Dalvendty, Wt Lafyerw, IN My s
Fowworn Soed of Maagomen Mujor GNP
RS W Aaygrrew GrA LW

* Maheis M
& hemes Rosoneoos Miww

Farslpr Compator A ppi atiom
Muosel Odve Hta gt Cum numaans
Education B TR
Special Comne Prajoct
& AT 0 Boem et Dot Now i Mgl on et o B O 00ay v et et
® Clmdont o roeta ¥ Ad pourerad sapont s non s a0 © O mOMLOn § ey

Yolurtioer Barvico
Vil by, Neoorid Hapd Dastacy. Mctipe ORI Daommter 1) 10 Vi 1M
O e 08 PO e G 0 el S Ares e OF RIS NC CAmOTOY
o Orvonend vvws Jarwssiseton’ grodua Foo Sl Sgpen, andond bilisg
¢ O v L0 lows of wlaston a8 w500 o8 Denih oo il

WOk Exparance
Cladvr, A v oy Sagormn bon, Movdipmm (Nup, IN MNuy VS Sager B9
® Tiand bow euphonts | CAMMMY malirs 4nd AT meaey Anciey
¢ Dol et orgetin O vwive dad o camn Bgh bt of oseecy

& AR Wty W et Y AR OV TR Experience

Bulen Amocbotn, Noon s Comage, Wartdgon Oy, W Fy 1 Ncwwler PO
¢ Ddwcolvrgid rn an cpomdchand sard M b s et Qo
Leedentip Avivites

O3 Masars Db Sigma N Pe‘mebonad Fawmenty
¢ Coatl Comminge UoCrax et =0ty Fore o Moo
L Moagarest AsBuvedn
. Pakey st W Sk CLk
Dnite Coms Sy N of Ttaws Wilb-Avwsse

Honors & Activities

E PURDUE  rewingtas

UNIVERSITY

9/26/2025 | 5




Contact Information

Cameo Bohnino

Campus Address: Permanent Address:

227 Harrison, Apt. 5 5226 Buckbridge

West Lafayette, IN 47906 Fort Wayne, IN
46815

765.410.6283 260.482.670

cbohnino@purdue.edu
Cell: 765.410.6283
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Contact Information Examples

2

Cameo Bohnino

227 Harrison, Apt. 5
West Lafayette, IN 47906
7/65.410.6283
cbohnino@purdue.edu
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Contact Information Examples

Cameo Bohnino

227 Harrison, Apt. 5
West Lafayette, IN 47906
7/65.410.6283

cbohnino@purdue.edu
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Objective Statements

= Two different approaches to objective
statements

 Brief and to the point

 Detailed description of desired position and
qgualifications

» Student has to decide which approach is best
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First Approach: Brief

To obtain a summer internship in sales/marketing at Owens
Corning

A full-time position as a system analyst

A summer internship as a project engineer

2
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Second Approach: Descriptive

A summer internship in a sales/marketing position at Owens Corning
where | can employ my team building skills and versatility to create new
Ideas

A full-time position as a systems analyst which will allow me to use my
programming, technical writing, and supervisory skills to lead a group of
dynamic employees

A summer internship as a project engineer with a construction company
that will utilize my experience in field engineering, cost controlling, and
estimating

? PURDUE | rewiing ot

UNIVERSITY 9/26/2025

1




Education

Bachelor of Science in Management December 2007
Purdue University, Krannert School of Management, West Lafayette, IN

Minor: Marketing

Current Overall GPA: 3.5/4.0
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Work Experience

Server May 2003-June 2006
The Blu Tomato, Fort Wayne, Indiana

- Provided customers with superior service and ensure their comfort in an
upscale restaurant environment

- Achieved net sales averaging between $400 and $750 a night

Swim Coach Summers 2004-2005
Blackhawk Swim Team, Fort Wayne, Indiana
- Improved the swimming skills of children ages 4-18 while encouraging
the children to stay on task

- Constructed line-ups for a competitive advantage at swim meets
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Experience

Purdue Athletic Promotions, West Lafayette, IN April 2004-Present
Manager of Promotions for Purdue Swimming and Diving

- Create and implement a promotional campaign to increase attendance at
swimming and diving events

- Design advertisements for newspapers, radio, and campus

Blackhawk Swim Team, Fort Wayne, Indiana Summers 2004-2005

Swim Coach

- Improved the swimming skills of children ages 4-18 while encouraging the
children to stay on task

- Constructed line-ups for a competitive advantage at swim meets
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Action Verbs

Maximizedy
Verified, .&°
>

Computed
Trainedxbe’o

Recommended
Negotiated

Assembled
Translated
Programmed
Documented
Volunteered
Interpreted

Implemented
Introdu%ed

-

S
)
o

Assisted
Prepared

Visit owl.purdue.edu for more action verbs!
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Activities, Honors, Volunteer Experience

Purdue Equestrian Team Women in Business
Beta Gamma Sigma Honor Society Alpha Lambda Delta Phi Eta Sigma
Boiler Gold Rush Team Leader School of Management Peer Mentor
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Extra Tips

= Ultimate goal is to get an interview
= White space

= Employer will only take 15 seconds to
glance at a resume

= Don't take over the tutorial

= Be positive!
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